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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

COMPUTER COURSE / COMPUTER COURSE

Ders Kodu / Course Code 1955001072010

Ders Tirii / Course Type

Ders Seviyesi / Course Level Short Cycle / Short Cycle
Ders Akts Kredi / ECTS 3.00

Haftalik Ders Saati (Kuramsal) / 3.00

Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00

Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Face to Face / Face to Face

Egitim Dili / Education Language

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bilgi ve iletisim Teknolojisi dersinin amaci, bilgi teknolojilerinin kullaniminin
yayginlastiriimasi, isletim sistemi, kelime islem, elektronik tablolalama, sunu hazirlama
uygulamalar ve internet teknolojileri kullanimi konularinda égrencilere yeterlilikler
kazandirmaktir.

The purpose of this course is to spread the use of information technology. In this
course, students will have the opportunity to improve the use of word processing and
spreadsheet, prepare for well formatted presentation, information about internet
technologies.

igerigi / Content

Bilgi teknolojileri temel kavramlari. Donanim ve yazilim bilesenleri. isletim sistemi
kullanimi. Kelime iglemci yazilimi kullanimi. Elektronik tablolama yazilimi kullanimi. Sunu
hazirlama yazilimi kullanimi. Internet teknolojileri kullanimi.

Basic concepts of information technology. Software and hardware components. Use of
an operating system. Use of word processing, electronic spreadsheet, presentation
softwares and internet technologies.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

DERS KIiTABI: Bilgisayar 1, Ahmet Tastan, Nobel Yayinevi.

DERS ARACLARI: Bilgisayar, Projeksiyon cihazi, Microsoft Office yazilimi.

Lecture book: Bilgisayar 1, Ahmet Tastan, Nobel Yayinevi.

Lecture tools: Computer, Projector, Microsoft Office software.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Volkan SOZERI




OGRENME GIKTILARI / LEARNING OUTCOMES

Bilgi Teknolojilerine ait kavramlar tanima ve iligkilendirebilme. To be able to understand and associate with the concepts of information technology.
Bilgisayar sistemindeki donanim ve yazilim bilesenlerini ve islevlerini ayrintili olarak kavrayabilme. To be able to comprehend the hardware and software components

Bir isletim sisteminin temel 6zeliklerini ayarlama ve kullanabilme. To be able to use and configure operating systems.

Kelime islemci yazihmini, alanina uygun ve yeterli dizeyde kullanabilme. To be able to use word processing software relevant to the profession

Elektronik tablolama yazilimini, alanina uygun ve yeterli diizeyde kullanabilme. To be able to use electronic spreadsheet software relevant to the profession

Sunu yazilimini, alanina uygun ve yeterli diizeyde kullanabilme. To be able to prepare presentations relevant to the profession

Alanina uygun internet teknolojilerini kullanabilme. To be able to use internet technologies

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

. . Ogretim Yont - I
Teorik Dersler / Theoretical Uygulama Lab Tglz(neill(rlgri/(?rr;a?gi\r/]z Methods On Hazirlik / Preliminary
Techniques
Bilisim Teknolojilerine ait temel kavramlarin tanitiimasi, bir bilgisayar
1 sistemindeki temel donanim ve yazilim bilegenleri, igletim sisteminin
amaglari.
Introduction of basic concepts of information technology, software
and hardware components of a computer, functions of operating
systems.
. . gretim Yont N _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Isletim snst.e.mlnln. kullanimi ve ayarlarinin temel diizeyde iletim sisteminin kullanimi
gerceklestiriimesi
Use and configuration of an operating system Use of an operating system
. . Ogretim Yontem ve - -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
3 Bir kelime islemci programinin tanitimasi ve kullanimi hakkinda temel (Kelime islemci programi araytizii
bilgilerin verilmesi tanitimi ve kullanimi
Introduction of a word processor and use of the features of the .
Introduce and usage of interface
software.
. . Ogretim Yoéntem ve . -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
4 Kelime islemci arag gubuklari ve komutlari Giris sekmesi ve kullanimi
Toolbars and commands of word processing Usage of home tab
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
5 Kelime islemci arag¢ cubuklari ve komutlari Sayfa diizeni, Gorunym ve
Basvurular sekmeleri
Toolbars and commands of word processing. Usage of page layout, view and
references tabs
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Kelime islemci arag gubuklari ve komutlari Ekle sekmesi ve kullanimi
Toolbars and commands of word processing. Usage of insert tab
Teorik Dersler / Theoretical Uygul Lab SPACHL El D On Hazirlik / Prelimi
eorik Dersler eoretica ygulama a Teknikleri/Teaching Methods n Hazirl reliminary
Technigues
7 Sekil ve gizim bilesenlerinin kullanimi Ekle sekmesindeki sekil ve cizim
araglarinin kullanimi
image and drawing components of word processing tLEJ;)age of drawing group of insert
Teorik Dersler / Theoretical Uygul Lab Ogretim Yontem ve On Hazirlik / Prelimi
eorik Dersler eoretica ygulama a Teknikleri/Teaching Methods n Hazirl reliminary
Techniques
8 Ara Sinav
Midterm exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Bir sunu yaziliminin tanitimi ve kullanimi Eunu yazilimi aray(iz{i ve sunu
azirlama
Introduction of a presentation software and use of its features Introduce and usage of |_nterface,
and prepare a presentation
. . Ogretim Yontem ve x .
Teorik Dersler / Theoretical Uygulama Lab Tgknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Bir elektronik tablolama yaziliminin tanitilmasi ve kullanimi Elekt"roplkutablolama yazihim
arayUzinun kullanimi
Introduction of electronic spreadsheet software and use of its features |Introduce and usage of interface
. . Ogretim Yoéntem ve - o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
11 Elektronik tablolama programinin ara¢ ¢ubuklar ve komutlar Sayfa diizeni, Gorlindm ve Ekle

sekmeleri

Toolbars and commands of electronic spreadsheet

Usage of page layout, view and
insert tab
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Elektronik tablolama programinin arag gubuklar ve komutlari Formiiller sekmesi
Toolbars and commands of electronic spreadsheet Usage of formula tab
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Elektronik tablolama programinin arac ¢ubuklar ve komutlar Formdiller sekmesi
Toolbars and commands of electronic spreadsheet Usage of formula tab
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Elektronik tablolama programinin arag gubuklar ve komutlari Veri sekmesi ve grafik olusturma
. Usage of data tab, and create and
Toolbars and commands of electronic spreadsheet format graphics
. . Ogretim Yontem ve .. .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
15 internet teknolojisi ve kavramlar Internet targy|0|3|, arama motorlari
ve elektronik posta kullanimi
Internet technology and its concepts. Usage of m_ternet browser_s,
search engines and e-mail.
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁiw:eri/?rr;:(r‘}]ﬁ\rg Methods On Hazirlik / Preliminary
Techniques
16 Ddénem sonu sinavi

Final exam
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nurr¥ber Percentage of

Contribution (%)

Final Sinavi / Final Examination 100
Toplam / Total: 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60

Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:

iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total

ShauliE: o eees Number | Duration Work Load

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Derse Katilim / Attending Lectures 14 3.00 42.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 10.00 10.00
Bireysel Calisma / Self Study 13 1.00 13.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 9.00 9.00
Final Sinavi / Final Examination 1 1.00 1.00
Toplam / Total: 31 25.00 76.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 76.00/30.00 = 2.53 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 76.00 / 30.00 = 2.53 ~
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilari / Program Outcomes

1.1.2

1.1.3

1.1.4

1.1.5

1.1.6

1.1.7

1.1.8

1.1.9

1.1.10(1.1.11

1.1.12

1.1.13

1.1.14

1.1.15

1.1.16

1.1.17

1.Bilgi Teknolojilerine ait
kavramlar tanima ve
iliskilendirebilme. / To be able
to understand and associate
with the concepts of
information technology.

2 Bilgisayar sistemindeki
donanim ve yazilim
bilesenlerini ve iglevlerini
ayrintih olarak kavrayabilme. /
To be able to comprehend the
hardware and software
components

3.Bir isletim sisteminin temel
Ozeliklerini ayarlama ve
kullanabilme. / To be able to
use and configure operating
systems.

4 Kelime islemci yazilimini,
alanina uygun ve yeterli
diizeyde kullanabilme. / To be
able to use word processing
software relevant to the
profession

5.Elektronik tablolama
yazilimini, alanina uygun ve
yeterli dizeyde kullanabilme. /
To be able to use electronic
spreadsheet software relevant
to the profession

6.Sunu yazilimini, alanina
uygun ve yeterli dizeyde
kullanabilme. / To be able to
prepare presentations relevant
to the profession

7.Alanina uygun internet
teknolojilerini kullanabilme. /
To be able to use internet
technologies

Katki Dlizeyi / Contribution Level : 1-Cok Duisiik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yiksek / High, 5-Cok Yiiksek / Very high
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