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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

COMPUTER I/ COMPUTER |

Ders Kodu / Course Code 9023001412010

Ders Tirii / Course Type

Ders Seviyesi / Course Level Short Cycle / Short Cycle
Ders Akts Kredi / ECTS 2.00

Haftalik Ders Saati (Kuramsal) / 2.00

Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00

Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Face to Face / Face to Face

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bilgisayar ile ilgili temel kavramlarin anlasiimasini saglamak, windows igletim sisteminin ve
MS Office programlarindan Word ve Power Point'in temel seviyede kullanim becerisini
kazandirmaktir.

Understanding of basic concepts related to computer and developing the user skills on
MS Word and Power Point

igerigi / Content

Windows igletim sistemi, Microsoft Office uygulamalar hakkinda genel bilgiler, Word ve
Power Point programlarinin uygulamali egitimi

Windows operating system and Microsoft Office suite is introduced. Applications in MS
Word and MS Power Point is carried out.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Windows igletim sistemi ve MS Office ile ilgili tim kaynaklar.

All literatures related to MS Windows and MS Office.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Levent TURKLER




OGRENME GIKTILARI / LEARNING OUTCOMES

Bilgisayarla ilgili temel tanimlarn kavrayabilme To comprehent the basic concepts of computer
Temel donanim parcalarini taniyabilme To recognize the main hardware components.
isletim sistemini kullanabilme To use the operating system

MS Word kelime islem progaminda belge olusturabilme, belgeyi bicimlendirebilme, belge lizerinde

. To create, format, edit and work on a document in MS Word.
calisabilme

MS Power Point sunu hazirlama programinda sunu olusturabilme, sunuyu bicimlendirebilme, sunu

P . To create, format, edit and work in a MS Power Point document
Uzerinde calisabilme

HAFTALIK DERS ICERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Bilgisayarin tanimi, donanim ve yazilim kavramlari Uygulama
Definition of computer and hardware and software concept. Application
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cr:ui\rgz Methods On Hazirlik / Preliminary
Techniques
Windows isetim sistemine giris, dosya dizin kavrami, pencere
2 ozellikleri, yeni klasor olugturmak, dosya siralama, kes - kopyala - Uygulama
yapistir.
Introduction to Windows OS. Folders, windows properties, create a -
. Application
new folder, sorting, cut - copy - paste.
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁ;;{lg:i(ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
Windows - bilgisayarim, geri dénlisiim kutusu, kisayol olusturma,
3 masauistl 6zellikleri, gérev cubugu, iletisim kutulari, form elemanlari, |Uygulama
baslat menisi, donatilar
Windows My computer, Recycle bin, shortcuts, desktop properties, -
. Application
taskbar, forms, start menu, accessories
. . Ogretim Yont - —
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgrils)l'gsgig Methods On Hazirlik / Preliminary
Techniques
MS Office programlarinin genel yapisi ve ortak 6zellikleri, Word
ekrani, arac cubuklar ve dzellikleri, kaydet, ac¢, yeni belge, guvenlik
4 ; S L Y S Uygulama
secenekleri, sayfa yapisi, yazi yazma, yazi tipi 6zellikleri, bigcim
boyacisi
General information on structure of MS Office applications, MS Word
window, toolbars, save, open, new file, security, page structure, Application
typing, font properties, format painter
gretim Yont "
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁill(rreri/(')l'r;:&i\r/lz Methods On Hazirlik / Preliminary
Technigues
MS Word - Paragraf 6zellikleri, sekmeler, kenarlik ve golgelendirme,
5 . . . Uygulama
sutunlar, madde isaretleri ve numaralandirma
MS Word paragraph properties, tabs, borders and shading, columns, Application

numbering
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
MS Word - Tablo eklemek ve tablo arag gubugu, gizim nesnesi
6 eklemek, sablonlar Uygulama
MS Word - Tables, drawing toolbar, templates Application
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 ARASINAV
Midterm examination
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
MS Word - Otomatik diizeltme segenekleri, 6zel yapistir, bul - degistir
8 - git, kiiclik resim ve resim eklemek, resim ara¢ gubugunun Uygulama
kullaniimasi
MS Word - Auto correct, paste, find, change, go, small picture, picture Application
toolbar
. . Ogretim Yontem ve .. .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
9 MS Word - gizim araglarinin tanitiimasi Uygulama
MS Word - Introduction to drawing tools Application
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 MS '\'Nord_ programinda uygulamada sik karsilasilan problemler ve Uygulama
cozumleri
MS Word - Frequently arising problems and their solutions Application
. . gretim Yont .. o
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 MS Powe_r Point - Slayt olusturma, slay ekleme, slayt silme, slayt Uygulama
bigimlendirme
MS Power Point - Slide creation, adding, deleting and formatting o
Application

slides
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 MS Power Point - Slayt diizeni, Slayt Tasarnimi, Ozel animasyon Uygulama
MS Power Point - Design and layout of slides, custom animations in —_—
) Application
slides
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab ?ggﬁ;ﬂ;riﬁgt:ggi\éz Methods On Hazirlik / Preliminary
Technigues
13 MS Power Point - Slayt igerigini olusturulmasi, nesne eklenmesi Uygulama
MS Power Point - Slide content, adding objects Application
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlrt\eri/s)l'r;sgiﬁge; Methods On Hazirlik / Preliminary
Techniques
14 MS Power Point yardimiyla iyi bir sunum nasil hazirlanir? Uygulama
How to prepare an attractive presentation with MS Power Point -
Application

application?
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DEGERLENDIRME / EVALUATION

Katki Yiizdesi /

Yariyil (Yil) igi Etkinlikleri / Term (or Year) Learning Activities NSayl / Percentage of
umber S o
Contribution (%)
Ara Sinav / Midterm Examination 1 50
Ev Odevi / Homework 2 50
Toplam / Total: 3 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nurr¥ber Percentage of

Contribution (%)

Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Y{izdesi / Contribution to Success Grade(%): 60

Etkinliklerinin Basari Notuna Katki Ylizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:
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IS YUKU / WORKLOADS

Siiresi | Toplam Is Yiikii
- Sayi/ (Saat) / (Saat) / Total

S e et eEes Number | Duration Work Load

(Hours) (Hour)
Final Sinavi / Final Examination 1 2.00 2.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 5.00 5.00
Ara Sinav / Midterm Examination 1 2.00 2.00
Bireysel Calisma / Self Study 14 1.00 14.00
Uygulama/Pratik / Practice 14 1.00 14.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 5.00 5.00
Derse Katilim / Attending Lectures 14 3.00 42.00
Toplam / Total: 46 19.00 84.00

Dersin AKTS Kredisi = Toplam ig Yiikii (Saat) / 30.00 (Saat/AKTS) = 84.00/30.00 = 2.80 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 84.00 / 30.00 = 2.80 ~

718




PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilari / Program Outcomes

1.1.2

1.1.3

1.1.4

1.1.5

1.1.6

1.1.7

1.1.8

1.1.9

1.1.10

1.1.11

1.1.12

1.1.13

1.1.14

1.1.15

1.1.16

1.1.17

1.1.18

1.1.19

1.1.20

0.Bilgisayarla ilgili temel
tanmimlar kavrayabilme / To
comprehent the basic concepts
of computer

1.Temel donanim pargalarini
taniyabilme / To recognize the
main hardware components.

2.igletim sistemini
kullanabilme / To use the
operating system

3.MS Word kelime islem
progaminda belge
olusturabilme, belgeyi
bigimlendirebilme, belge
Uzerinde ¢alisabilme / To
create, format, edit and work
on a document in MS Word.

4.MS Power Point sunu
hazirlama programinda sunu
olusturabilme, sunuyu
bigimlendirebilme, sunu
Uizerinde ¢alisabilme / To
create, format, edit and work in
a MS Power Point document

Katki Dlzeyi / Contribution Level : 1-Cok Diistk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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