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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

PRESENTATION AND MEETING TECHNIQUES / PRESENTATION AND MEETING TECHNIQUES

Ders Kodu / Course Code

SUN202

Ders Tirii / Course Type

Ders Seviyesi / Course Level

First Cycle / First Cycle

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 3.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Face to Face / Face to Face

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bu ders kapsaminda dgrencilerin topluluk 6niinde konugsma ve sunum becerilerinin
gelistirilmesi amaclanmaktadir.

In this course it is aimed to develop student’s public speaking and presentation skills.

igerigi / Content

Bu ders kapsaminda sunum, sunum planlama, sunum hazirlama ve sunma becerisinin
kazanilmasi, toplanti yonetimi ilkelerinin 6grenilmesi hedeflenmektedir.

In this course it is debated preparing presentation, presentation skills, meeting
management technics.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Demet Guriiz, Aysen Temel Eginli, Etkili Sunum Teknikleri, Detay Yayincilik,

Emin Ozdemir, Giizel ve Etkili Konusma Sanati, Remzi Kitabevi, Michael Stevens, Daha
iyi Nasil ... Sunum Yapilir, Timas Yayinlari, Dale Carnegie,S6z Séyleme ve is Basarma
Sanati, Hayat Yayinlari

Demet Guruz, Aysen Temel Eginli, Etkili Sunum Teknikleri, Detay Yayincilik

Emin Ozdemir, Giizel ve Etkili Konusma Sanati, Remzi Kitabevi, Michael Stevens,
Daha lyi Nasil ... Sunum Yapilir, Timas Yayinlari, Dale Carnegie,S6z Séyleme ve is
Basarma Sanati, Hayat Yayinlari

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Assoc.Prof.Dr. Aysen TEMEL EGINLI




OGRENME GIKTILARI / LEARNING OUTCOMES

Kendini ifade edebilme

be able to express themselves

Topluluk é6niinde sunum yapabilme becerisi

to be able to obtain presentation skills in front of group/public.

Verileri ve bilgileri analiz ederek organize edebilme ve uygun sunum tekniklerini kullanabilme

to be able to analyze the data and information about and to be able to use

Toplanti yénetiminin 6neminin farkinda olus ve etkili toplanti yonetimi becerisi edinebilme

be aware of the importance of the meeting management and obtain meeting management skills.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

. . Ogretim Yontem ve x -
Teorik Dersler / Theoretical Uygulama Lab Te?knikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Konusma/ sunum kavraminin agiklanmasi, sunum siirecinin
1 Anlatim
aktariimasi
Introduction to course, general information and resources related to Expression
course process.
. . Ogretim Yéntem ve = _—
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
2 lyi bir konugmacinin ézellikleri ve sunumun temel sureglerinin Anlatim
aktarilmasi
Explanatlpn spgakmg and presenatiton concept, transferring Expression
presentation skills.
. . Ogretim Yontem ve - -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
3 Dinleyicilerin psikolojik ve demografik analizi Anlatim
Transferring the characteristics of a good speaker, the basic process E .
f Xpression
of presentation
. . Ogretim Yoéntem ve . -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Sunumun planlanmasi, konunun segilmesi, sunumun amacinin
4 . . Anlatim
belirlenmesi
Psychological and demographic analysis or the audience Expression
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
Sunum materyallerinin belirlenmesi ve sunum taslaginin
5 hazirlanmasi, sunumda kullanilacak gérsel materyallerin Uygulama
hazirlanmasi, sunum provalarinin yapilmasi
Determining presentation materials, preparing the draft
report,preparing visual materials about presentation, making Expression
presentation rehersal.
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Ornek sunumlarin incelenmesi Ornek olay incelemesi
Examining examples of presentations Case study
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
Toplanti ydnetimi kavraminin ve amaclarinin aktariimasi, toplanti
7 AL e o o : Anlatim
yonetimi sureglerinin planlanmasi ve degerlendirilmesi
Transferring the concept and purpose of the meeting management, . L
. : . Expression and application
planning and evaluating the meeting management process
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
8 Arasinav (Vize) Sinav
Midterm exam Exam
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Ogrenci proje sunumu Sunum
Presentation of student projects Presentation
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Ogrenci proje sunumu Sunum
Presentation of student projects Presentation
. . gretim Yont N -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Ogrenci proje sunumu Sunum
Presentation of student projects Presentation
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Ogrenci proje sunumu Sunum
Presentation of student projects Presentation
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Ogrenci proje sunumu Sunum
Presentation of student projects Presentation
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14  |Ogrenci proje sunumu Sunum
Presentation of student projects Presentation
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Ogrenci proje sunumu Sunum
Presentation of student projects Presentation
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final Sinav
Final Project delivery
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DEGERLENDIRME / EVALUATION

Katki Yiizdesi /

Yariyil (Yil) igi Etkinlikleri / Term (or Year) Learning Activities Ni?]}./t')ér Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 100
Toplam / Total: 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40

Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities

Sayi /
Number

Katki Yuzdesi /
Percentage of
Contribution (%)

Final Sinavi / Final Examination 100
Toplam / Total: 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60

Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:

iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total

SR Er e e Number | Duration Work Load

(Hours) (Hour)
Proje Hazirlama / Project Preparation 3 20.00 60.00
Proje Sunma / Project Presentation 1 1.00 1.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 14 1.00 14.00
Derse Katilim / Attending Lectures 14 1.00 14.00
Ara Sinav / Midterm Examination 1 1.00 1.00
Toplam / Total: 33 24.00 90.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 90.00/30.00 = 3.00 ~ 3.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 90.00 / 30.00 = 3.00 ~ 3.00
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilar / Program Outcomes

Learning Outcomes 111 (112 (113 [114 [115 (116 [ 1.1.7 [ 1.1.8 [ 1.1.9 [1.1.10|1.1.11|1.1.12{1.1.13|1.1.14|1.1.15
1.Kendini ifade edebilme / be 4 4 5

able to express themselves

2.Topluluk 6niinde sunum

yapabilme becerisi / to be able 4 4 5

to obtain presentation skills in
front of group/public.

3.Verileri ve bilgileri analiz
ederek organize edebilme ve
uygun sunum tekniklerini
kullanabilme / to be able to 3 4 5
analyze the data and
information about and to be
able to use

4.Toplanti yénetiminin
6neminin farkinda olus ve etkili
toplanti ydnetimi becerisi
edinebilme / be aware of the 4 4 5
importance of the meeting
management and obtain
meeting management skills.

5./

Katki Dlzeyi / Contribution Level : 1-Cok Diisuk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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