2025 - 2026 / 7005001232002 - COMPUTER COURSE / COMPUTER COURSE

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

COMPUTER COURSE / COMPUTER COURSE

Ders Kodu / Course Code 7005001232002

Ders Tirii / Course Type

Ders Seviyesi / Course Level Short Cycle / Short Cycle
Ders Akts Kredi / ECTS 3.00

Haftalik Ders Saati (Kuramsal) / 2.00

Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 2.00

Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Face to Face / Face to Face

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bu dersin amaci, 6grencilere temel bilgisayar bilgisi ve becerilerini kazandirmak, Microsoft
Office yazilimlarini etkili bir sekilde kullanmayi 6gretmek, interneti verimli bir sekilde
kullanabilme yeteneklerini gelistirmek ve bilimsel arastirma becerilerini artirmaktir. Ayrica,
e-posta kullanimi, web sayfalan olusturma ve blog hazirlama konularina da odaklanarak,
ogrencilerin dijital iletisim ve icerik olusturma becerilerini gelistirmeyi amaglamaktadir. Bu
ders, bilgisayar kullanimina yeni baslayan 6grencilerin ihtiyaglarina yonelik olarak
tasarlanmis olup, temel bilgisayar becerilerini edinmelerini ve dijital diinyada etkili bir
sekilde iletisim kurmalarini saglamayi hedeflemektedir.

The aim of this course is to equip students with basic computer knowledge and skills,
teach effective use of Microsoft Office applications, enhance internet proficiency, and
improve scientific research abilities. Additionally, the course will focus on email usage,
creating web pages, and blog preparation, aiming to develop students' digital
communication and content creation skills. Designed to cater to beginners in computer
usage, the course seeks to help students acquire fundamental computer skills and
communicate effectively in the digital world.

igerigi / Content

Bu ders, temel bilgisayar kullanimi, Microsoft Office programlari (Word, PowerPoint,
Excel), internet kullanimi, bilimsel arastirma yontemleri, e-posta iletisimi, web sayfasi
olusturma ve blog hazirlama konularini kapsamaktadir. Ogrenciler, bilgisayar
donanimindan baslayarak, ofis yazilimlarinin etkili kullanimina, internet arastirmalarindan
bilimsel rapor yazimina kadar genis bir yelpazede dijital beceriler kazanacaklardir. Bu
ders, temel bilgisayar bilgisine sahip olmayan égrencilerin ihtiyaclarina odaklanarak,
modern dijital diinyada etkili iletisim kurma ve bilgi yonetimi becerilerini gelistirmeyi
amagclamaktadir.

This course covers fundamental computer usage, Microsoft Office applications (Word,
PowerPoint, Excel), internet usage, scientific research methods, email communication,
web page creation, and blog preparation. Students will gain a wide range of digital
skills, starting from computer hardware to effective use of office software, internet
research, and scientific report writing. Focused on students who do not have basic
computer knowledge, this course aims to develop effective communication and
information management skills in the modern digital world.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None




Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Ders notu

Lecture notes

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Dr. Hakan Yildiz
Ogr. Gor. Dr. Noyan Eken

Ars. Gor. Dr. Taner Kulay

OGRENME GIKTILARI / LEARNING OUTCOMES

Bilgisayar Donanimi ve Temel Parcalan Hakkinda Bilgi Edinme: Ogrenciler, bilgisayar donaniminin
temel bilesenlerini taniyacak ve islevlerini anlayacaklar.

Acquiring Knowledge about Computer Hardware: Students will be able to identify the basic
components of computer hardware and understand their functions.

Microsoft Office Yazilimlarini Etkili Bir Sekilde Kullanma: Ogrenciler, Word, PowerPoint ve Excel gibi
Microsoft Office uygulamalarini kullanarak belge olusturma, sunum hazirlama ve veri analizi yapma
becerileri kazanacaklar.

Effective Use of Microsoft Office Software: Students will gain the skills to create documents, prepare
presentations, and perform data analysis using Microsoft Office applications like Word, PowerPoint,
and Excel.

internet Kullanimi ve Verimli Arastirma Yetenekleri Gelistirme: Ogrenciler, web tarayicilar, arama
motorlari ve gevrimici kaynaklar hakkinda bilgi sahibi olacaklar ve verimli arastirma yontemlerini
o6grenecekler.

Enhancing Internet Usage and Efficient Research Skills: Students will become familiar with web
browsers, search engines, and online resources, and learn efficient research methods.

Bilimsel Arastirma Yéntemlerini Uygulama: Ogrenciler, bilimsel arastirma siirecini anlayacak, kaynak
secimi ve dederlendirmesi yapabilecek, bilimsel raporlar ve makaleler yazabilecekler.

Application of Scientific Research Methods: Students will understand the scientific research process,
be able to select and evaluate sources, and write scientific reports and articles.

E-Posta iletisimi: Ogrenciler, e-posta hesaplar olusturacak, iletisim etigi ve giivenli kullanim
konularinda bilgi sahibi olacaklar.

Email Communication: Students will create email accounts, and acquire knowledge about
communication etiquette and safe usage.

Web Sayfalar ve Blog Hazirlama: Ogrenciler, temel HTML ve CSS bilgisi ile web sayfalari
olusturacak, igerik yonetimi ve temel SEO prensiplerini 6grenecekler.

Web Page Creation and Blogging: Students will create web pages with basic HTML and CSS
knowledge, learn content management, and grasp fundamental SEO principles.

HAFTALIK DERS IGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
_ . . Bilgisayar laboratuvari kurallar ve
Bilgisayarin tanimi, tarihgesi ve temel kavramlar. ders isienisi hakkinda bilgiler. Anlatim, Soru-Cevap Yok
Definition of computer, its history and basic concepts. Information about computer lab Lecture, Q&A None
rules and coursework.
. . Ogretim Yéntem ve = _—
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Bilgisayan agma, Windows'ta dosya ve klasor kavramlari, masaustd Bilgisayar pargalarinin gésterimi Bilgisayar donanim bilesenleri
ve pencere 6zellikleri, yeni dosya ve klasor olusturmak, kes, kopyala, bagit ch)ka tagkma u %Iamalan’ Gosterim, Uygulamali Calisma haEkm():I/a temel bilailer gdinme
yapistir, bilgisayar kapatma. Y9 ) 9
Turning on the computer, concepts of files and folders in Windows, Demonstration of computer parts, Demonstration. Hands-on Acquire basic knowledge about
desktop and window properties, creating new files and folders, cut, simple disassembly and assembly Activities ’ cor?] uter hardware cogm onents
copy, paste, shutting down the computer. applications. p P
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
Windows kurulumu, donanim ekleme, suriict ve yazihim kurulumu, Windows kurulumu, ilk ayarlar ve Adim Adim Rehber, Uygulamali  [Windows kurulum medyasini
temel yazilimlar ve MS Office paket yazilimi, denetim masasi. 6nemli yazilimlarn kurulmasi. Calisma hazirlama
Windows installation, hardware installation, driver and software Windows installation, initial . . . .
installation, basic software and MS Office suite software, control settings and installation of Ste_p-_t?y-Step Guide, Hands-on Prep_are Windows installation
; Activities media
panel. important software.
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
. . . . Microsoft Office paket yaziliminin . Microsoft Office kurulum rehberini
Microsoft Word kullanimi, mentiler ve islevleri. kurulmasi ve ayarlanmasi. Goésterim, Uygulamali Calisma inceleme
. . . Installation and setup of Microsoft Demonstration, Hands-on Review Microsoft Office
Using Microsoft Word, menus and functions. Offi . A . . -
ice suite software. Activities installation guide
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

Microsoft Word'de sayfa yapilari, paragraf ve yazi tipi 6zellikleri ile
tablo ve resim ekleme.

Microsoft Word'de metin yazimi;
baslik, paragraf ve yazi tiplerinin
ayarlanmasi, tablo ve resim
eklenmesi.

Uygulamali Calisma

Onceki hafta Microsoft Word
kullanimini tekrar gézden gegirme

Inserting tables and pictures with page structures, paragraph and font
properties in Microsoft Word.

Writing text in Microsoft Word;
Adjusting heading, paragraph and
fonts, adding tables and images.

Hands-on Activities

Review previous week's Microsoft
Word usage
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Microsoft Word'de 6dev metni ve . PP
. . . . . ® - L . . PowerPoint arayliziinii dnceden
6 Microsoft Powerpoint kullanimi, mendler ve islevleri. kapad, cv ve 6zgegmis gibi rnek Gosterim, Uygulamali Calisma inceleme
yazimlar.
. . . . SarT‘p'e spellings such as Demonstration, Hands-on Explore the PowerPoint interface
Using Microsoft Powerpoint, menus and functions. assignment text, cover, cv and Activities in advance
resume in Microsoft Word.
. . Ogretim Yontem ve - -
Teorik Dersler / Theoretical Uygulama Lab Tgknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
Microsoft Powerpoint'te sunu
Microsoft Powerpoint'te slayt sayfa yapilarinin ve tasarimlarinin Paaszz;::?nmsagai‘rgimz;rskll?zh28ymu ve Uygulamali Calisma, Proje Bazli  (PowerPoint tasarim segeneklerini
ayarlanmasi, slayt gecisleri ve animasyonlar. di eciml, Ogrenme arastirma
7 Uzenlerinin kullaniimasi, kisa
sunum hazirlama.
An introduction to presentation
preparation in Microsoft
Adjusting slide page structures and designs, slide transitions and Powerpoint; slide size and design Hands-on Activities, Project- Research PowerPoint design
animations in Microsoft Powerpoint. selection, use of different Based Learning options
presentation layouts, short
presentation preparation.
. . Ogretim Yontem ve x -
Teorik Dersler / Theoretical Uygulama Lab Te?knikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Microsoft Powerpoint'te slayt
Ara Sinav gegcisleri ve animasyonlarin Coktan se¢meli ve kisa cevapli Ders notlari, sunumlar ve diger
8 kullanilmasi, 6grencinin segecegi yazili sinav kaynaklarin okunmasi
bir konuda sunum hazirlanmasi.
Using slide transitions and
animations in Microsoft Multiple-choice and short-answer Reading lecture Notes,
Mid-Term Exam Powerpoint, preparing a writtepn exam presentations, and other
presentation on a subject chosen resources
by the student.
. . Ogretim Yontem ve - "
Teorik Dersler / Theoretical Uygulama Lab Tgknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
Microsoft Excel galisma
. . . ! sayfalarinin tanitiimasi; situn, . Excel arayiiziinii 6nceden
9 Microsoft Excel kullanimi, mentiler ve iglevleri. satir ve hiicre yapilan hakkinda Gésterim, Uygulamali Calisma inceleme
bilgi, formiil yazim kurallari.
Introduction of Microsoft Excel
Using Microsoft Powerpoint, menus, and functions. worksheets; information about Der_np_nstratlon, Hands-on Explore the Excel interface in
column, row and cell structures, Activities advance
formula writing rules.
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Tgknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
. . . .. |Microsoft Excel'de aylik kisisel . .
10 Microsoft Excel hesap tablolari, satir, stitun ve hticre yapilar, formdil biitge, not transkripti gibi giinlik Uygulamali Calisma, Bireysel Excel formil yazma kurallarini

yazimi.

uygulamalar.

Proje

g6zden gegirme

Microsoft Excel spreadsheets, row, column and cell structures,
formula writing.

Daily applications such as
monthly personal budget, note
transcript in Microsoft Excel.

Hands-on Activities, Individual
Project

Review Excel formula writing rules
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Microsoft Excel'de karmasik . A - -
11 Microsorf Excel'de folmiller. hesaplamalar, grafikler ve diger nggl‘ma" Galigma, Proje Bazl Ilglrll (;I]:Jazey formil 6meklerini
gorsel unsurlar. 9 cally
- Complgx calculat|ons,.graphs and Hands-on Activities, Project- Practice advanced formula
Formulas in Microsoft Excel. other visual elements in Microsoft Based Learnin examples
Excel. 9 P
. . Ogretim Yontem ve - I
Teorik Dersler / Theoretical Uygulama Lab Tgknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
internet baglantisi kurma, TCP/IP ve HTTP protokolleri, e-posta ve Wmdowst ta ag ve internet U internet baglanti ydntemlerini
12 i TP ayarlari, internet tarayicilar, e- Gosterim, Uygulamal Galisma
diger online iletisim yollar. o arastirma
posta ve sosyal ag kullanimi.
Internet connection, TCP/IP and HTTP protocols, e-mail and other Ne_:twork a’.‘d internet settings in Demonstration, Hands-on Research internet connection
; L Windows, internet browsers, e- N
online communication ways. . . Activities methods
mail and social networks usage.
. . Ogretim Yoéntem ve . I
Teorik Dersler / Theoretical Uygulama Lab Tgknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Google Scholar gibi akademik
arama motorlari, Research Gate Akademik kaynaklara erisim
Akademik arastirma yontemleri ve arama motorlari. benzeri akademik aglarin Gosterim, Arastirma Etkinlikleri dntemlerini by“renme s
13 tanitilmasi; akademik aramalarda y 9
anahtar sozcuiklerin secilmesi.
promoting academic search
engines such as Google Scholar .
Academic research methods and search engines. and academic networks such as Demp_nstranon, Research Learn m_ethods to access
. h Activities academic resources
Researchgate; choosing
keywords in academic searches.
. . Ogretim Yoéntem ve - I
Teorik Dersler / Theoretical Uygulama Lab Tgknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
Alan adi servis saglayicilar ve site
barindirma hizmeti veren
Alan adi (domain) ve barindirma (hosting) kavramlari; icerik yonetim I_(_urulu_§lar hakklndg b|Ig|Ie|_'., - U Alan adi ve hosting hizmetleri
) : ; . P Ucretsiz alan adi hizmetleri; kisisel Gosterim, Uygulamal Galisma A
sistemleri ve bloglar ile kendi web siteni olusturma. bl T hakkinda temel bilgileri arastirma
14 og ve icerik yonetim
sistemlerinin kurulmasi
ayarlanmasi.
Information about domain name
service providers and site hosting
Domain name and hosting concepts; Creating your own website with |providers, free domain name Demonstration, Hands-on Research basic information about
content management systems and blogs. services; setting up personal blog Activities domain and hosting services
and content management
systems.
. . Ogretim Yoéntem ve . I
Teorik Dersler / Theoretical Uygulama Lab Tgknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
15 Bilgisayar zararlilari ve bu zararllardan korunma yoéntemleri, Uygulama sinavi Anlatim, Uygulamali Calisma Bilgisayar guvenligi temellerini

internette kisisel verilerin korunmasi.

g6zden gegirme

Computer malwares and methods of protection from these malwares,
protection of personal data on the Internet.

Practice exam

Lecture, Hands-on Activities

Review the basics of computer
security
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Teorik Dersler / Theoretical

Uygulama

Lab

Ogretim Yontem ve
Teknikleri/Teaching Methods
Techniques

On Hazirlik / Preliminary

16 Final Sinavi

Coktan se¢meli ve kisa cevapli
yazil sinav

Ders notlari, sunumlar ve diger
kaynaklarin okunmasi

Final exam

Multiple-choice and short-answer
written exam

Reading lecture Notes,
presentations, and other
resources

DEGERLENDIRME / EVALUATION

. S/ Katki Yuzdesi /
Yariyil (Yil) Igi Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number o 2
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nun¥ber Percentage of
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basari Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:
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IS YUKU / WORKLOADS

Siiresi | Toplam Is Yiikii
- Sayi/ (Saat) / (Saat) / Total

S e et eEes Number | Duration Work Load

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 1.00 1.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Uygulama/Pratik / Practice 14 2.00 28.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 8.00 8.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 10.00 10.00
Bireysel Calisma / Self Study 14 1.00 14.00
Toplam / Total: 46 25.00 90.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 90.00/30.00 = 3.00 ~ 3.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 90.00 / 30.00 = 3.00 ~ 3.00

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilarn / Program Outcomes

1.1.2

1.1.3

1.1.4

1.1.5

1.1.6

1.1.7

1.1.8

1.1.9 [1.1.10(1.1.11

1.Bilgisayar Donanimi ve
Temel Parcalan Hakkinda Bilgi
Edinme: Ogrenciler, bilgisayar
donaniminin temel bilesenlerini
taniyacak ve islevlerini
anlayacaklar. / Acquiring
Knowledge about Computer
Hardware: Students will be
able to identify the basic
components of computer
hardware and understand their
functions.
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2.Microsoft Office Yazilimlarini
Etkili Bir Sekilde Kullanma:
Ogrenciler, Word, PowerPoint
ve Excel gibi Microsoft Office
uygulamalarini kullanarak
belge olusturma, sunum
hazirlama ve veri analizi yapma
becerileri kazanacaklar. /
Effective Use of Microsoft
Office Software: Students will
gain the skills to create
documents, prepare
presentations, and perform
data analysis using Microsoft
Office applications like Word,
PowerPoint, and Excel.

3.internet Kullanimi ve Verimli
Arastirma Yetenekleri
Gelistirme: Ogrenciler, web
tarayicilari, arama motorlari ve
cevrimici kaynaklar hakkinda
bilgi sahibi olacaklar ve verimli
arastirma ydntemlerini
o6grenecekler. / Enhancing
Internet Usage and Efficient
Research Skills: Students will
become familiar with web
browsers, search engines, and
online resources, and learn
efficient research methods.

4 .Bilimsel Arastirma
Yoéntemlerini Uygulama:
Ogrenciler, bilimsel arastirma
surecini anlayacak, kaynak
secimi ve degerlendirmesi
yapabilecek, bilimsel raporlar
ve makaleler yazabilecekler. /
Application of Scientific
Research Methods: Students
will understand the scientific
research process, be able to
select and evaluate sources,
and write scientific reports and
articles.
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5.E-Posta iletisimi: Ogrenciler,
e-posta hesaplari olusturacak,
iletisim etigi ve guvenli kullanim
konularinda bilgi sahibi
olacaklar. / Email

Communication: Students will 1 1 1 1 1 1 1 1
create email accounts, and
acquire knowledge about
communication etiquette and
safe usage.

6.Web Sayfalar ve Blog
Hazirlama: Ogrenciler, temel
HTML ve CSS bilgisi ile web
sayfalar olusturacak, igerik
yonetimi ve temel SEO
prensiplerini 6grenecekler. /
Web Page Creation and 1 1 1 1 1 1 1 1
Blogging: Students will create
web pages with basic HTML
and CSS knowledge, learn
content management, and
grasp fundamental SEO
principles.

Katki Dlzeyi / Contribution Level : 1-Cok Duistik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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